The Yarcombe Jubilee Hall
Health and Safety Policy 2026
This document is the Health and Safety Policy of Yarcombe Jubilee Hall.
Our policy is to:
1. Provide healthy and safe working conditions, equipment and systems of work for our employees, contractors, volunteers, committee members and hirers.
2. Keep the village hall and equipment in a safe condition for all users.
3. Provide such training and information as is necessary to employees, contractors, volunteers and hirers.
It is the intention of the Yarcombe Jubilee Hall Management Committee to comply with all health and safety legislation and to act positively where it can reasonably do so to prevent injury, ill health or any danger arising from its activities and operation.
The Yarcombe Jubilee Hall Management Committee consider the promotion of the health safety and wellbeing of employees at work and those using the hall including volunteers and contractors who may work there to be of great importance.
The Yarcombe Jubilee Hall Management Committee recognises that the effective prevention of accidents depends as much on the committed attitude towards safety as on the operation and maintenance of equipment and safe systems of work. To this end it will seek to encourage all employees, committee members, volunteers, contractors and users to engage in the establishment and observance of safe working practices.
Employees, contractors, volunteers, hirers and users will be expected to recognise their duty to comply with:
1. The practices set out by the management committee with all safety requirements.
2. All the safety requirements set out in the Conditions of Hire, management documents and with the safety notices on the hall premises.
3. To accept responsibility for everything they can do to prevent injury to themselves or others.
4. To report accidents and incidents as necessary. 

Signed on behalf of the Yarcombe Jubilee Hall Management Committee
Name : Helen Matthews                        Signature :
Position : Chairperson
Date : 
The Yarcombe Jubilee Hall Management Committee has overall responsibility for health and safety at Yarcombe Jubilee Hall.
It is the duty of all employees, hirers, contractors and volunteers to take care of themselves and others who may be affected by their activities and to co-operate with the management committee in keeping the hall users safe and healthy including the car park and surrounding area.
Should anyone attending the hall come across a fault, damage or any other situation which might cause injury and cannot be rectified immediately must inform a Hall Officer as soon as possible so that the matter can be dealt with.
Where equipment is damaged a notice must be placed on it warning that it can not be used and should be placed in the Storeroom.
The following persons have responsibility for specific items:
First Aid Box : Chairperson
Reporting Accidents under RIDDOR : Hall Officers
Fire Precautions and checks : Hall Officers 
Information to Contractors : Secretary
Information to Hirers : Booking Clerk
Insurance : Secretary/ Management Committee
Risk assessment and inspections : Management Committee
Training : Management Committee
COSHH : Hall Officers
Yarcombe Jubilee Hall Plan
A plan of the hall is attached showing the location of the fire exits, electrical installations, heating oil tank and boiler, kitchen, fuse box, stop cock, fire equipment.
Insurance
The Yarcombe Jubilee Employer’s Liability and Public Liability Insurance cover is provided by: Ecclesiastical Insurance
Address : Ecclesiastical Insurance Office plc, Benefact House, 2000, Pioneer Avenue, Gloucester Business Park, Brockworth, Gloucester, GL3 4AW
Email:  churches@ecclesiastical.com
Telephone:  0345 777 3322
Policy Number:  06/CBP/9103742             Date of Renewal:  25th March 2026
Any risks excluded or special conditions users should be aware of:
Deep Fat fryers are prohibited to be used on the premises.
No illegal activities.

Any risks included or special conditions users should be aware of:
Inflatable/ Bouncy Castle hired from a third party.
Using Naked flames on the premises.
Hanging Decoration Procedure.
Residents parking. 

Equipment checks and location
	Item

	Test interval
	Location
	Service Date

	Heating boiler

	Annual
	Store Room
	April 2026

	Residual Current Device
	5 Year
	Small Kitchen
	June 2022

	Emergency Lighting

	Annual
	Hall internal & external
	September 2025

	Fire-fighting Equipment 

	Annual
	Main hall, kitchen & small kitchen
	April 2026

	Electrical Installations (PAT)

	Annual
	Hall internal
	September 2025

	Hot water boilers
(pressurised)
	Annual
	Disabled Toilet
	April 2026

	Powermatic Oil fired Boiler

	Annual
	Store Room
	April 2025

	Step Ladders

	Monthly 
	Store Room
	Visual




Fire Precautions and Checks
The fire risk assessment document and fire evacuation procedure is a separate document.
The hall officers have responsibility for visually checking fire equipment.

The company contracted to maintain and service the fire safety equipment is
Name Fire Services & Supplies Ltd
Telephone Number : 07545 097968
Email : customer.services@fire-services.co.uk
Address : 15 The Valley Centre, Gordon Road, High Wycombe, HP136EQ

The location of the service record is kept in the Fire Safety Folder.

Procedure in case of accidents
The post code for the Yarcombe Jubilee Hall is EX14 1AA
The first aid box and accident book is located on the left of the door to the main kitchen.
The person responsible for keeping the first aid box up to date is Chairperson.
The accident book is kept in the first aid box and must be completed when an accident occurs.
Any accident or incidents must be reported to Hall Officers.
The person responsible for completing RIDDOR forms and reporting accidents is Hall Officers.
The following major injuries or incidents must be reported on RIDDOR forms 
· Fracture, other than fingers, thumbs or toes.
· Amputation.
· Dislocation of the shoulder, hip, knee or spine.
· Loss of sight temporary or permanent.
· Any penetrating eye injury including chemical.
· Injury from electric shock/ burn leading to unconsciousness or requiring resuscitation or admittance to hospital for more than 24 hours.
· Any other injury leading to hypothermia, heat induced illness or unconsciousness or requiring resuscitation or requiring admittance to hospital for more than 24 hours.
· Unconsciousness caused by asphyxia or exposure to harmful substances or biological agent.
· Acute illness requiring medical treatment or loss of consciousness arising from absorption of any substance by inhalation, ingestion or through the skin, biological agent, or its toxin or infected material.
Accident and Emergency Exeter
The A&E at Exeter Wonford is open 7 days a week 24 hours.
Royal Devon and Exeter Hospital (Wonford): Barrack Road, Exeter, EX2 5DW.

Minor Injuries Unit Honiton 
The MIU service at Honiton is available 7 days a week, 8am to 8pm. 
Honiton Hospital, Marlpits Lane, Honiton EX14 2DE

Serious Incident Reporting Policy  
This policy covers all activities of The Yarcombe Jubilee Hall and its operations. It outlines the procedure for reporting and managing serious incidents at Yarcombe Hall and aligns with the UK Charity Commission guidelines and aims to:
	- Ensure the safety and well-being of volunteers, attendees and contractors
	- Minimise the risk and impact of serious incidents
	- Promote learning and continuous improvements to prevent future incidents
	- Demonstrate accountability and transparency in incident reporting

A serious incident is defined by the Charity Commission as significant in the context of the charity, taking account of its volunteers, operations, finance and/ or reputation and defines a serious incident as an adverse event, whether actual or alleged.
If a serious incident is unfolding:
	- Priorities safety and the well-being of anyone involved
	- Contact emergency services if necessary
	- Stop the incident, if possible and safe to do so
	- Preserve evidence, without compromising safety and confidentiality
All incidents, whether deemed serious or not must be reported to a Hall Officer immediately. Reports of serious incidents should include:
	- Date & time of incident
	- People involved
	- A clear, concise and factual description of what happened
	- Any injuries or harm caused
	- Witnesses (if any)

Yarcombe Jubilee Hall Management Committee members will all be informed.
Communication about the incident will be handled sensitively and confidentially, considering the needs of those involved and the wider community.
Any discussions and decisions taken will be formally recorded in minutes at the next Management Committee Meeting along with any outcomes and further action.
Dependant on the nature of the incident, the hall committee will promptly consider if appropriate to report the incident to the Charity Commission, taking guidance from the Charity Commission's Example Table, and/ or any other agency such as police, environmental health, the Health & Safety Executive, social services or The licensing authority.
The Yarcombe Jubilee Hall Management Committee will monitor and analyse any serious incidents to identify trends and areas of improvement.

Hall Hirers and Users Safety 
It is the intention of the Yarcombe Jubilee Hall Management Committee to comply with all health and safety legislation and to act positively where it can reasonably do so to prevent injury, ill health, or any danger arising from its activities and operations.
Hirers and visitors will be expected to recognise that there is a duty on them to comply with the practices set out by the committee with all safety requirements set out in the Conditions of Hire and with safety notices on the premises and to accept responsibility to do everything they can to prevent injury to themselves or others.
Hall Officers on behalf of the management committee carry out risk assessments. The following practices must be followed to minimise risks:
· Make sure that all emergency exit doors are unobstructed throughout the period of hire.
· Prevent slipping hazards by mopping wet floors immediately and use safety signs as needed.
· Report every accident in the accident book and to Hall Officers.
· Do not operate or touch any electrical equipment where there are signs of damage, exposure of components or water penetration.
· Report any faults or damage to the hall or equipment to the Hall Officers.
· Do not work on steps, ladders or at height until another person is present
· Do not bring any portable electrical appliances which are not in good condition or have not been Portable Appliance Tested.
· Do not leave portable electrical appliances operating whilst unattended.
· Do not move heavy or bulky items (such as stacked tables and chairs) – wait until another person is present and use the trolleys provided.
· Do not stack more than eight chairs.
· Do not allow children in the kitchen except under close supervision. Avoid overcrowding in the kitchen.
Be aware and avoid:
· Creating slippery floors – mop spills immediately
· Creating trip hazards such as buggies, umbrellas and clothes.

Contractors
The management committee will check with contractors including self-employed persons before they start work that:
· The contract is clear and understood by both parties the contractor and the management committee.
· The contractor knows which member of the committee is responsible for overseeing the works and quality assurance.
· The contractors are competent as appropriate to carry out the work including appropriate qualifications, references, experience and accreditation.
· Contractors must have adequate public liability insurance and provide an adequate warranty.
· The management committee will make contractors aware of hazards that might arise on the premises (asbestos, electricity cables oil pipes).
· Contractors must be aware of the asbestos management plan when planning the pre-construction and construction phase plans or safe methods of works whilst working on the premises.
· Contractors must provide a pre-construction and construction phase plan and provide the management committee with the health and safety file under the Construction Design Management Regulations 2016 if necessary.
· The Village Hall committee will be considered as the Client under the CDM 2015 Regulations and the contractor will be either the combined appointment as Principal Contractor / or Contractors under CDM 2015 and the Building Safety Act 2022.
· Contractors must not work alone on ladders at height, if necessary, a volunteer may be present.
· Contractors may have their own health and safety policy for their employees and will need to provide their health and safety file to the management committee if requested.
· Contractors must follow the procedure in case of an accident and health and safety notices on the premises. 
· Any alterations or additions to the electrical installations or equipment must conform to the current regulations of the Institute of Electrical Engineers.
Insurance
The Yarcombe Jubilee Public Liability Insurance cover is provided by: Ecclesiastical
Address : Ecclesiastical Insurance Office plc, Benefact House, 2000, Pioneer Avenue, Gloucester Business Park, Brockworth, Gloucester, GL3 4AW
Email:  churches@ecclesiastical.com
Telephone:  0345 777 3322
Policy Number:  06/CBP/9103742
Date of Renewal:  25th March 2026

Control of Substances Hazardous to Health (COSHH)

Yarcombe Jubilee Hall Management Committee has taken steps to identify and record the risks and list any actions (below) to control the risks from substances on the premises.

Substances identified on the premises are cleaning products, heating oil and paints.
 
Cleaning products are used by the cleaner on a regular basis, and some are available to hirers and attendees for its required use on an irregular basis. Some are stored in the kitchen for practical use and others in the cleaning cupboard with restricted access.

‘Domestic’ cleaning products have been chosen as these will be familiar to anyone using the cleaning products in the Hall. As all products are different and can have their own specific risks, an exclusive list of products are supplied, in their manufacturers original packaging with clear instructions of use.
Floor Cleaners: Flash Wood Floor Cleaner or CIF Floor Cleaner
Hand Wash: Dove Moisturising Hand Wash
Surface Cleaner: Dettol Antibacterial Surface Spray or Tesco Surface Spray
Kitchen Cleaner: Cif Surface Cleaner & Clean Pro+ H17 Oven and Grill Cleaner
Toilet Cleaner: Tesco Toilet Cleaner
Window Cleaner: The Pink Stuff Window & Glass Spray 
Washing Up Liquid: Fairy Antibacterial Washing Up liquid
Dishwasher Products: TAM Marketing Automatic Detergent & Clean Pro+ Automatic Rinse Aid
Urinal Blocks: Bio Productions Urinal Blocks

Only approved cleaning products should be used on the premises by the Hall hirer and the Hall cleaner. Provision of the cleaning products are used in accordance with the manufacturer’s instructions. Risks are minimal; substances could splash on to skin, into eyes or mouth. Small splashes on the skin can be washed off with water without harm being suffered. Small splashes into the eye can be irrigated with water and small splashes into the mouth can be washed out with water.

Wilful misuse could lead to much more serious harm resulting in hospitalisation. Anyone concerned about any misuse of a product, must seek urgent medical attention.

Heating Oil is stored in a double locked bunded tank for the Powermatic oil fired warm air heater system. This system is serviced annually by an approved contractor. 


Paints are used by committee members and volunteers on an occasional basis. Paint is stored in their original containers and are stored in a locked location with restricted access. Consideration is taken with the fire risk posed by storing paint, especially oil-based paint. Care is taken when handling paint products. When decoration is undertaken good ventilation will be observed to prevent any harm from fresh paint fumes and appropriate measures to prevent contact with wet paint. 

Safety data sheets are in the Chemical & Substances Information Folder kept in the cleaning chemical cupboard.

Yarcombe Jubilee Hall Management Committee has overall responsibility for ensuring that there is an appropriate system of controls in place for all aspects of risk management. Volunteers, hall hirers, attendees and contractors also have a duty as part of their involvement with the Hall to do everything they can to control the risks to health.




Car Park & Adverse Weather Conditions Policy
Yarcombe Jubilee Hall has a car park which is available to use by hirers, attendees, contractors and permit holders. The car park is used by both pedestrians and vehicles.
The Yarcombe Jubilee Hall Management Committee recognises it has a responsibility to provide a safe environment for those using the car park. The committee’s intentions are to comply with all health and safety legislation and other regulations that require, so far is reasonably practicable, the provision and maintenance of a safe means of access to and egress from the premises.
All visitors to the car park have a responsibility to ensure the safety of themselves and others and to take extra care in adverse weather conditions. When driving in the car park or walking to and from a parked vehicle, care must be taken. Vehicles and contents are parked at the owner’s risk.
In all circumstances visitors to this car park must comply with the notices displayed.
Drivers are advised
· due to the gradient of this car park extra care must be taken in adverse weather.
· to return to their vehicles at regular intervals to ensure that the vehicle remains safe.
· they are responsible for the vehicle and its contents
The Yarcombe Jubilee Hall Officers will
· monitor a recognised weather service; especially in the winter season.
· share information, including photos of the car park during adverse weather.
· take appropriate action when required, including placing hazard signs
· consider the risk of snow and ice and have plans in place to reduce risks.
· monitor obstructions to fire exits from drifting snow.
· monitor the risk of falling snow from roofs.

The committee will monitor the effectiveness of these procedures throughout the winter season and amend any aspect of it found to be ineffective.
Gritting procedure:
Suitable grit will be stored on the premises.
Equipment for removal of light snow will be brought on to the premises if appropriate.
Committee Members will endeavour to undertake to apply grit to the car park.
Records; to include date & time, site conditions, area affected, any obstacles, officer signatures. 
Not all the car park will be treated; common routes and front car park will be given priority. Gritting will only melt snow or ice once vehicles have been driven over the treated area.
Permit Holders will be informed to contact the Hall Officers with any concerns, especially during adverse weather.
The committee will make every attempt to keep the premises open, but reserve the right to close without prior notice. In severe weather conditions such as heavy snow, it may not be possible to maintain safe use of the premises for various reasons. All areas of the car park will be monitored and action taken dependent on hall bookings and its requirement.

Health and Safety Review 2026 
1 April 2026
https://www.hse.gov.uk/voluntary/work-types/village-and-community-halls.htm
Information-Sheet-15-Health-Safety-legislation-and-village-halls.pdf
	
	Comments

	Asbestos

	Asbestos survey commissioned for up-to-date review – no asbestos related survey evidenced during this review. Kovia to undertake asbestos management survey.

	STF

 Is a step ladder provided?
Is the ladder routinely checked for condition? 


	Step ladder provided. Annual check on condition.

Threshold to storeroom needs fixing

Inspection cover in car park needs fixing

New surface on the car park – needs levelling around the grass verge. 
Completed April 2026

	Vehicle Movement / Car Park
Speed limit in the car park eg 5mpg signs x2 on car park entrance / exit

Give way sign or give way white lines at car park/ lane junction





Heating fuel tank barrier to protect from 
vehicle impact.





Car Park lighting


	
Agreed signage to be purchased and fixed.

Give way / Stop sign considered for fence. 

Recommend – if resurfacing the entrance to provide stop or give way white lines and / or demarcation of private land.


Recommendation – for discussion and agreement to provide a barrier to reduce vehicle impact. Options proposed:
New barrier with handrail from the pedestrian entrance to the VH entrance.
Bollard – barrier on the existing.

Recommendation – improve lighting in the car park.


	
Boiler Heating Fuel tank
Pipework – when installed and when last checked for condition


Carbon Monoxide 
CO detector/ CO risk assessment?


	

Checked on annual inspection – no information on installation of pipework.

Tank is bunded.

CO monitor to be considered.

	‘Naked’ flame
Candles


	
Village Hall hirers agreement that only supervised candles on celebration cakes allowed. Conditions of Hire states candles terms. 

	Trees
What trees are a risk to hall users?

Main risk to cars as trees surrounds the car park.


	
Recommendation – bi- annual review? Spring visual inspection – Winter to undertake any necessary works.

Blackdown Hils Hedge laying Association may undertake the visual inspection. Initial inspection completed April 2026 – monitoring in place


	Electrical equipment


And a list of electrical equipment that requires PAT and frequency?
Responsibility 



Is there a list of electrical equipment provided for hall hirers?
Review of terms and condition of hire and policy


	

PAT completed at the same time as the electrical installation inspections by DELVE.

Electrical inspection 5year due.




Reviewed April 2026 not specifically recorded.

	Chemicals

Review chemicals currently at the VH 
Are the relevant COSHH data sheets available for those currently used?
Are 12 different cleaning products needed?
Floor cleaner
Toilet cleaner
Kitchen sanitiser

Other chemicals to consider
Hand soap
Water De-scaler
Dishwasher 

Will these products if combined cause significant risk to health?

How much is kept in the VH?



Buy domestic type chemical for example from a supermarket.



	

COSHH reviewed April 2026

Chemicals used by cleaner and for Village Hall users reviewed and rationalised. 
VH Hirers will use domestic sanitisers and dishwasher chemicals only.

Separate policy assessment.

COSHH  
Safetydata sheets now kept in the chemical cleaner’s cupboard.

Paints moved to storage cupboard.

No 

Limited stock stored.


Yes. Kept in original containers and used according to manufacturer’s instructions. 

Cleaner has access to PPE and work wear.

Dishwasher chemicals purchased by Hall Secretary.

	Lone Worker Procedure

	Cleaner notifies partner when on site. Has mobile phone.

WhatsApp group available in emergency.

	Supervision Instruction and Training
The Cleaner and Booking Clerk if paid by the VH will need to be provided with the relevant Health and Safety information and evidenced SIT relevant to their role.

COSHH awareness
PPE
Lone Worker
Slips trips and falls
H&S risk assessment



	
Committee undertake SIT



Volunteers briefed during activity – such as the annual tidy up – painting.

Volunteers also 
Strim the grass
Weed kill the car park
Appear to be competent

	First Aid Box
	First aid box reviewed and updated – April 2026

Accident book located with the First Aid box located in the main kitchen.

Defibrillator – needs new sign.
Parish Council responsibility.
Defibrillator is Parish Council informed sign needs replacing with a letter dated 30.08.2025.


	Contractors
	Will be responsible for their H&S the Village Hall Committee will give supervision to contractors on site – the committee will provide information on health safety and wellbeing to contractors.

The village Hall committee is considered the Client under CDM 2015 The Contractor will designated as the principal design and contractor under the CDM 2015 and the Building Safety Act 2022.


	
	



Review of Health and Safety Policy
Committee members with responsibility for aspects of health and safety will report to the committee regularly including any accidents faults misuse of hirers or other matters which could affect the health, safety or wellbeing of users. Health & Safety is a standing item on all Management Committee Meeting Agendas’.

Advice can be obtained from
Environmental Health East Devon District Council Blackdown House Honiton EX14 1EJ environmentalhealth@eastdevon.gov.uk 

The management committee will review this policy annually. The next review date is May 2027
2

