Hire of the Hall Procedure
The Yarcombe Jubilee Hall

The Yarcombe Jubilee Hall Management Committee understands the object of the charity shall be the provision and maintenance of a hall without discrimination, for various activities with the primary objective of improving the life of the community. 

We welcome bookings from individuals, groups or organisations, from hirers outside the parish, from the public sector and businesses. This policy is intended to allow flexibility, to take the particular circumstances of a booking into account, while providing guidelines to ensure a consistent and fair approach.

‘Hire of the Hall’ includes use of the Hall, the facilities and the equipment. Hire Charges include utility costs and access to all the Hall equipment and facilities.

All users are required to comply with the Conditions of Hire, Policies and Management Documents, which can be found on the Hall website: www.yarcombehall.co.uk
 
The Management Committee will appropriately review the:
		: Booking & Payment Form                                   : Conditions of Hire
		: Hall Hire Charges                                                : Policies & Management Documents

No potential hirer will receive less favourable treatment on the grounds of age, disability, gender, marriage and civil partnership, pregnancy and maternity, race, ethnic origin, colour, nationality, national origin, religion or belief or sex and sexual orientation. The hall committee is opposed to all forms of discrimination.

Hiring Procedure:
Booking enquires can be made to the Booking Clerk by phone, text or email.
The Booking Clerk will respond to booking enquires within 48 hours. 
The Booking Clerk will only provisionally book periods of hire for 14 days.
	The Booking Clerk will forward a Booking & Payment Form and Conditions of Hire.
	The Hirer will be asked to return a completed/signed Booking & Payment Form
	Block bookings will be accepted on the Booking & Payment Form.
	The Booking Clerk will forward the Hirers Guide prior to the hire period. 
	The Booking Clerk will forward Payment & Booking Forms to the Treasurer.
	Payment must be made prior to the hire period or within 7 days. 
Invoices & receipts can be requested from the Booking Clerk or Treasurer.

The hirer must be 18 years of age or over and shall, during the period of hire, be present and be responsible for: supervision of the premises (including car parks), the fabric, the contents; their care, safety from damage however slight or change of any sort; and the behaviour of all persons using the premises and Safeguarding. 

The hirer is advised to have a mobile phone/device for the period of hire in case of an emergency. 

The hirer shall make good or pay for all damage, including accidental damage, to the premises, fixtures, fittings, contents or loss of contents. 

Cancellations: must be made at least 24 hours in advance. Hirers who fail to inform the hall officers of cancellations in advance or fail to arrive will be charged in full. The hall committee reserves the right to cancel bookings in the case the premises are required for a Polling Station, funeral, wake, exceptional circumstances or deemed unfit for hire and the committee shall not be liable to the hirer for any resulting loss whatsoever. 

Refunds: are provided at the discretion of the Management Committee.

Data Protection: Details of all hirers will be managed in accordance with General Data Protection Regulations. The Halls Privacy Policy is available on the Hall website: www.yarcombehall.co.uk

Yarcombe Jubilee Hall Management Committee reserves the right to refuse
 any request to hire Yarcombe Jubilee Hall.
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